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Press the Esc key or choose another tool to make balloons fade away.

Choose Edit | Preferences | Tools to set whether balloons describe 
parents, children, or both.

More Tips

its Properties 
dialog box 
shows up.

Choose the 
Information 

tool and...

click an 
object.

A balloon shows up 
with information 
about the object.

If you click the 
name of the object 
that's described.... 

If you pass over 
the name of a 

related object...

The object is 
highlighted—even 

if it's hidden!

If you click the 
name of a related 

object...

The object's 
balloon shows 

up.

If the object is 
hidden, clear the 

checkbox to leave it 
showing.


